
                                       



2  

Table of Contents 

 
Introduction 

Mission Statement .......................................................................................................................... 4 

Senior Projects Life Lessons ................................................................................................... 5 & 6 

Frequently Asked Questions…………………………………………………………………7 & 8 

Ten Ways to Manage the Stress of Senior Year………………………………………………….9 

College and Career Readiness………………………………………………………………..…10 

Senior Expectation ....................................................................................................................... 11 

Announcing the Strategic Excellence Award   …………………………………………………12 

Project Overview .......................................................................................................................... 13 

Description of Faculty Roles ............................................................................................... 14 & 15 

Deadlines vs. Due Dates .............................................................................................................. 16 

Completion Requirements ............................................................................................................ 17 

Conflict Resolution Policy ........................................................................................................... 18 

Senior Info via the Internet .......................................................................................................... 19 

Choosing a Topic 

The “Learning Stretch” ................................................................................................................ 21 
Topic Selection Guidelines .......................................................................................................... 22 

Topic Ideas for Brainstorming ..................................................................................................... 23 

Sample Ideas – Research, Topic, and Product .............................................................................. 24 

Early Decision Application .......................................................................................................... 25 

Letter of Intent – Sample .............................................................................................................. 26 

Letter of Intent Checklist ............................................................................................................. 27 

Letter of Intent Approval Form.................................................................................................... 28 

Task I – The Research Paper Requirements 

The Research Paper ...................................................................................................................... 30 

Write Your Research Paper Point of View ................................................................................... 31 

Paper Submission Guidelines ....................................................................................................... 32 

Sample Topical Outline ................................................................................................................ 33 

Sample Research Paper ................................................................................................. 34, 35 & 36 

Research Paper Rubric ........................................................................................................ 37 & 38 

Task II – The Product Requirements 

Product Requirements .................................................................................................................. 39 
Product Rubric ............................................................................................................................. 40 

 

 



3  

Task III – The Presentation Requirements 

Presentation Overview & Requirements ............................................................................. 41 & 42 

Presentation Rubric ............................................................................................................. 43 & 44 

Presentation—Delivery Rubric  .......................................................................................... 45 & 46 
Components of Presentation ......................................................................................................... 47 

Key Terms for Presenting your Senior Project ............................................................................. 48 

Public Speaking:  Gestures, Gestures, Gestures ........................................................................... 49 

Presentation Tips .......................................................................................................................... 50 

Visuals for your Senior Project .................................................................................................... 51 

Rules for Using PowerPoint for Presentation ............................................................................... 52 

 

FORMS: 

Petition to Advisory Council  .................................................................................................................54 
Parent Consent Form ...............................................................................................................................55 

Mentor Information and Agreement Form ..............................................................................................56 

Presentation Scheduling Survey ..............................................................................................................57 

Paper Self-Evaluation .............................................................................................................................58 

Product Self-Evaluation ................................................................................................................ 59 & 60 

Product Time Log Form ..........................................................................................................................61 

Presentation Self-Evaluation ...................................................................................................................62 

Notice of Inadequate Progress ................................................................................................................63 

Senior Project Contact Information ........................................................................................................64 

 
 
 
 
 
  
 



4  

 
 

Spencerport Central School District 

Mission Statement 
 
 

 

 

This Mission Statement embodies the essence of our hopes for each of 

you. It has shaped and informed the efforts of all members of our learning 

community as they have worked to help you achieve these goals. In keeping 

with the spirit of the goals contained in our Mission Statement, the Senior 

Project provides a vehicle for you to evidence to yourself and the staff at 

Spencerport that you do, in fact, love learning, that in your personal efforts 

you strive for excellence, and that you have mastered the key skills that will 

serve you well in the future. 

 

Our Strategic Plan also requires students to demonstrate their love of 

learning and their desire for excellence through “the passionate pursuit of a 

personal interest”. To that end, the Senior Project--as described in the 

following pages--should be viewed as the culminating experience of your 

work at Spencerport. It provides you with an opportunity to choose a 

meaningful topic that is worthy of research, independently conduct that 

research, share your learning in written and oral form and apply that 

knowledge to produce tangible results. Successfully completing the Senior 

Project should certainly be viewed as a major accomplishment and a 

milestone in your growth as an individual. It is a work in which we hope you 

will take great pride and from which you should derive a great deal of 

satisfaction. 

Our mission is to educate and inspire each student to love learning,

pursue excellence and use knowledge skills and attitudes to contribute

respectfully and confidently to an ever-changing global community. 
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Senior Projects Are Life Lessons 
 

Educators say independent work helps prepare for success after high school. 

 
Alan Morrell 

Staff writer 

 
(May 14, 2007) — At Spencerport High 
School, one student welded a 
candelabrum and another built a prototype 
for a cycle to be used by a disabled rider. 

 
At Webster Schroeder High School, one 
student organized a flag football game for 
children with disabilities. Another student 
taught art to elementary schoolchildren in 
Rochester. 

 
Senior projects have moved beyond 
research papers and student portfolios. In 
some local districts, students are required 
to create "products" related to topics that 
interest them, completing projects 
independently without constant reminders 
from teachers. 

 

Dan Witkowski, 18, of Penfield practices making his senior project presentation during his 
English class at Webster Schroeder High School. The projects are often derived from the 
students’ interests. 

 

 

The purpose, school administrators say, is to prepare seniors for college and the real world. Allowing students to 
choose their topics, administrators say, unleashes their creativity and results in work of higher quality.  "The idea 
of the project is for students to be teachers and learners," said Mike Blackwell, a Spencerport High teacher who 
oversees student projects. "The question is, can you teach yourself something that you're interested in, without a 
lot of guidance from others?" 

 
Students seem to be meeting the objectives. Even better, students said they are learning about things that are not 
covered in textbooks, as their teachers had hoped.  "I learned not to be a procrastinator," said Nick Markese, 18, 
a Spencerport High senior. "It's better to get things done and out of the way." 

 

Chad Monheim, a senior at Schroeder, organized the flag football game and had to speak with many strangers 
to do so. "The project definitely helped me gain confidence," said Chad, whose 15-year-old brother, Jacob, is 
developmentally disabled. "At first, I put off calling people because I was so nervous. I learned that 
communication skills are as important as prioritizing your goals. It will definitely help me in the future." 

 
College admissions offices had repeatedly told high schools that students were not properly prepared for college 
life, Blackwell said, and that led to the creation of the senior project.  "They have to budget their time and 
resources, and they're responsible to monitor their progress," Blackwell said. "This will help them transition from 
a  high school environment to whatever environment they're going to, whether it's college or work." 

 

New York State does not mandate a senior project as a high school graduation requirement, but other states, 
such as Rhode Island, do. "It's exclusively done at the local level," said Jonathan Burman, a spokesperson for 
the New York Department of Education. "We don't track it or oversee it."  Individual school districts decide 
whether to mandate the projects and outline their own requirements, as Webster and Spencerport have done. 

 

Jody Siegle, executive director of the Monroe County School Boards Association, did not know how many 
districts require senior projects. Some districts also offer participation in government classes, which require 

mailto:amorrell@democratandchronicle.com


6  

students to do civic-minded work, such as meeting with governmental officials. Many school districts, including 
Greece, also requires graduating seniors to complete a portfolio of what they have learned throughout their years 
in school but do not mandate projects like those in Webster and Spencerport. 

 
Spencerport started requiring team projects — groups of three seniors completed that — in 1996. The district 
changed to individual projects for this school year.  Students were informed late in their junior year what to        
expect. Early in their senior year, they were required to outline their area of interest and develop a research plan. 
Students first completed the research aspect of their project, and then developed their "product." Finally, they will 
present their products — and describe what they learned — to a panel of judges. 

 
Avvram Ewsuk, for instance, was interested in music and had played guitar for about two years. His project was 
making a guitar. "I learned about time management, obviously," said the 17-year-old Spencerport High senior. "I 
thought I would need a lot of help, but I learned that if I stuck to it, I could do it."  Avvram also went beyond the 
requirements when he studied acoustics and wrote an essay on the history of guitars. "I didn't need to, but I 
wanted to learn," he said. "When you pick what you enjoy, you have more incentive to do your best." 

 
Webster, which is in its fifth year of senior projects, also requires that each one include an aspect that benefits 
other people, said Dave Waltman, a psychology teacher who coordinates Webster's senior projects.  Laura 
Thatcher, a senior at Schroeder, taught art to students at School 25 on North Goodman Street in Rochester and 
also organized a book drive to benefit the school. Laura said she learned as much as the students did.  "It totally 
shocked me, how much we have that they don't have," she said. "We have computers and tons of books. They 
have hardly any books, an old Apple computer, and there were, like, 32 students in a class."  Rick Smith, School 
25 principal, said Laura impressed the students and staff with her professionalism. "She was a great help," he 
said. "She did a ton of projects, and she did it all on her own. And the kids just loved her." 

 
Stephanie Lesko, a senior at Webster Thomas High School, organized fundraisers that benefited Heifer 
International, an organization that aims to end hunger worldwide through self-reliance and sustainability. "It's 
important to realize what's going on in the world around you and how you can help other people," she said. 
Stephanie said she overcame her fear of public speaking by working on her project, which will make her better 
prepared for college. 

 
Doing all the work on their own — enabling students to push themselves to do their best — reaps enormous 
benefits, Waltman said. "It empowers them," he said. "The sense of independence is incredible." 

 
AMORRELL@DemocratandChronicle.com 

mailto:AMORRELL@DemocratandChronicle.com
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Spencerport HS Senior Project 

 

FREQUENTLY ASKED QUESTIONS 

 
Q: Why are Spencerport students required to complete a Senior Project to graduate? 

 

A: Since 1996, our Board of Education has required Spencerport seniors to complete a “capstone” 

project as a condition of graduation from Spencerport HS. The projects are evidence that 

students are adequately prepared to begin the next phase of their transition from School-to- 

Career.  The yearlong, independent project is reflective of the basic academic, organizational 

and communicative competencies required for success at the post-secondary level and is 

consistent with New York State’s “College & Career Readiness” initiative. 

 

 

Q: How is the project graded and how does it appear on the student’s transcript? 

 

A: Students accumulate points throughout the year—20 points for “process”, 30 for the research 

paper, 15 for the product, 30 for the presentation, and 5 for “self-reflection”.  A total of 65 

points are necessary to pass the project. Each student will receive “Comments Only” on 

periodic grade reports. Their transcript will only reflect a grade of “P” or “F” for this non-

credit bearing graduation requirement. 

 

 

Q: How does the Senior Project affect a student’s GPA and/or class ranking? 

 

A: Students do not receive a numeric grade on the project, and it is a non-credit bearing 

graduation requirement.  Therefore, it will have no impact on the GPA or the class rank. 

 

 

Q: How can parents best help their student succeed? 

 

A: Encourage students to function independently.  Offer guidance and advice, but insist that they 

self-advocate, handle their own problems, and manage their own time efficiently. When 

students leave Spencerport HS, parents will not be calling or emailing their student’s college 

professors or employers.  Help them to transition into the responsible, independent and 

productive individuals who will flourish in life after high school. Have regular conversations 

about their project, monitor progress reports & report card comments, and bookmark our 

website at www.spencerportschools.org. 

http://www.spencerportschools.org/
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Q: Can students start their Senior Project early—perhaps over the summer? 

 

A: YES… students will receive their Senior Project Handbook at a “Kick-Off” assembly in May 

of the junior year.  At that point, they may begin doing preliminary research.  Read the 

handbook from cover-to-cover and keep it in a safe place.  Formal approval will occur when 

they return to school in September of the senior year. Beginning with the Class of 2011, we are 

offering an Early Decision Option. A limited number of students will be approved prior to the 

end of the junior year in order to begin the SP over the summer. Admission to this program 

requires a “compelling reason” and is by application only. A minimum of 15 hours of 

documented work over the summer are required. 

 

 

Q: Can students get a replacement for a lost/stolen handbook? 

 

A: NO . . . Each student will be issued only one Senior Project Handbook in hard copy format.  

It is the student’s responsibility to keep it safe and in good condition.  The handbook will be 

available in electronic (PDF) format online at the SCSD website. The HS library also 

maintains a resource file of important Senior Project documents. 

 

 

Q: What about costs, transportation and materials related to the Senior Project? 

 

A: All costs, transportation and materials related to the project are the responsibility of the 

student.  The Spencerport Central School District does not require that you spend money to 

complete the project—your product choice dictates that. For example, if you choose to learn 

karate or to build a guitar, then the costs of lessons or materials & equipment will be your 

responsibility.  Parents/guardians and students must complete the Parent Consent Form 

acknowledging this responsibility once the Letter of Intent has been approved. 

 

 

Q: Is it possible for more than one student to have the same or a similar topic/product? 

 

A: YES . . . individual personal interests drive Students’ choice of topic/product.  It is highly 

likely that in a class of more than 300 students, any number of students will share one or more 

common interests.  Since they are working independently, this duplication is not an issue. 

 

 

Q: What happens if a student fails or fails to complete the Senior Project? 

 

A: Students who fail or fail to complete their Senior Project will not graduate with their class 

in June.  They will have an opportunity to redo the project (or portions of it) over the summer 

and earn their diploma as an August graduate or they may return to school in the fall to 

complete their graduation requirements. 

 

 

Q: Whom should I contact if I have questions or concerns related to the Senior Project? 

 

A: Contact the Senior Project Coordinator, Mr. Douglas Hanson, by phone @ 349-5219 or by 

email @ dhanson@spencerportschools.org. 

mailto:dhanson@spencerportschools.org
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1. Learn to manage your time.  Portioning your time gives a sense of control over your situation 

and leads to less stress before a deadline. Create a long-term time line for longer assignments so 

you are able to do a little at a time and still get the assignment done on time. 

 

2. Break down the task and make a list.  Schedule what you are going to do and when.  This 

allows you to know what you have done and what you still need to do, so you can complete 

your assignments before the due date. Writing it down makes it seem like there is not as much 

to do because you are not trying to remember everything. Breaking down large tasks allows 

you to get one thing done at a time and realistically shows how much you actually have to do. 

 

3. Make sure to eat a balanced diet.  Well-nourished bodies can cope with stress more easily 

than a malnourished body.  Therefore, eat breakfast, and plenty of fruits and vegetables to keep 

your energy up and mind clear. 

 

4. Exercise! Exercise regulates stress hormone levels and increases your body’s anti-anxiety 

hormones, causing you to feel calmer. 

 

5. Do not procrastinate! When you procrastinate, you give yourself less time to do large, or even 

small, assignments. All these assignments just add up, forcing you to do a lot in a small amount 

of time under more stressful conditions. 

 

6. Take a deep breath! Take a minute to just relax and breathe. Allowing yourself to breathe 

calms your nerves and allows you to slow down in your fast-paced life. 

 

7. Make time for yourself.  Just stop and relax.  Even if it is only 5 minutes a day, taking time to 

stop and reflect will relieve stress, leaving you to feel better about what you have done. 

 

8. Focus on the positives.  When you keep telling yourself the negatives, you break yourself 

down.  Instead, give yourself positive self-talk to motivate yourself so you know that you can do 

it. 

 

9. Accept that there are some things that you cannot control. You cannot control everything. 

Sometimes things happen that you have no control over, and you have to accept it.  It may be 

hard at first, but, in the end, it will all work out. 

 

10. Keep busy, but not too busy. When you have no free time, then you do not have time to do the 

work that needs to be completed, and you are too tired to do it. When you have too much free 

time, you tend to spend more time doing activities that are not productive towards your success.

Ten Ways to Manage the Stress of  

                 Senior Year! 
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COLLEGE & CAREER READINESS IN THE 21ST CENTURY 

In 2007 the Bill & Melinda Gates Foundation commissioned a research study by EPIC 
(Educational Policy Improvement Center) entitled Redefining College Readiness. The 40-page report 
summarizing the study's findings can be found at the link below: 

 

http://www.aypf.org/documents/RedefiningCollegeReadiness.pdf 
 

The report cites a dozen or more specific skill sets that help to "redefine" college readiness and 
provides performance examples for each skill set. Among those are the items that follow. They are 
closely correlated to specific tasks included in our SCSD Senior Project—a local graduation 
requirement. Those Senior Project tasks are intended to serve as performance indicators of a 
graduating senior's college, post-secondary, and/or career readiness. By the time he/she has 
completed the senior year of study, every Spencerport Central School District student should be 
proficient in the independent completion of each of these tasks: 

 
Complete successfully a problem or assignment that requires an extended period of independent 
work and extensive research, utilizing periodic feedback from teachers and other pertinent resources 

along the way to revise and improve the final product. 

 
Conduct research on a topic and be able to identify successfully a series of source materials that are 
important and appropriate to explain the question being researched; organize and summarize the 
results from the search, and synthesize the findings in a coherent fashion relevant to the larger 
question being investigated. 

 

Create and maintain a personal schedule that includes a to-do list with prioritized tasks and 
appointments. 

 

Conduct basic scientific experiments or analyses that require the following: use of the scientific 
method; an inquisitive perspective on the process; interpretation of data or observations in relation to 
an initial hypothesis; possible or plausible explanation of unanticipated results; and presentation of 
findings to a critical audience. 

 

Write a 3- to 5-page research paper that is structured around a clear, coherent thesis; incorporates 
references and citations from several credible and appropriate sources; is relatively free from spelling, 
grammatical, and usage errors; and is clear and easily understood by the reader. 

 

Utilize key technological tools including appropriate computer software to complete academic tasks 
such as conducting research, analyzing data sets, writing papers, preparing presentations, and 
recording data. 

 
Present an accurate self-assessment of readiness by analyzing and citing evidence from classroom 

work and assignments, grades, courses taken, national and state exams taken, and a personal assessment 

of maturity and self-discipline. 

http://www.aypf.org/documents/RedefiningCollegeReadiness.pdf
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Steps to Senior Project Success 

1. Attend ALL Senior Project assemblies as scheduled. 

 

2. If you are absent for any SP assembly, you MUST meet with 
the SP Coordinator immediately upon returning. 

 

3. Register with Turnitin.com™ as directed by your SP Advisor. 

 

4. Regularly check your registered Turnitin.com™ email 
account—minimum of weekly—for messages. 
 

5. Check the message boards at the senior entrance, the 
main foyer, or in the library daily. 

 

6. Respond to ALL notices from the SP Coordinator on the same 
day you receive them (or ASAP thereafter). 

 

7. Consult your SP Handbook & Spencerport Style Manual (hard 
copy or online) if you have questions. 

 

8. Please see your SP Advisor or the SP Coordinator, Mr. 
Hanson, with any further concerns.
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Strategic Objective #1 —Each student will participate 
continuously, respectfully, and willingly in improving 
community well-being. 

 
Strategic Objective #2 —Each student will demonstrate 
their love of learning through the passionate pursuit of 
his/her personal interests. 

 
Strategic Objective #3 —Each student will possess the 
knowledge, skills, and attitudes to meet or exceed 
expectations as outlined in Spencerport’s and New 
York State’s standards. 

 

Presented annually to the student whose Senior Project 

best exemplifies each of the strategic objectives—one 

award for each strategic objective! 
 

 

 

Spencerport’s Mission Statement: 
Our mission is to educate and inspire each student to love learning, 
pursue excellence and use knowledge, skills and attitudes to contribute 
respectfully and confidently to an ever-changing global community. 
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Senior Project Overview 

 
The Senior Project consists of three major components that will span the 

entire senior year—a research paper, a product, and a presentation. 

 

Your research paper (see page 30) should reflect a subject in which you 

already have a “passionate” interest, but in which you are NOT an expert. Before 

beginning the actual research, your topic must be approved and registered by the 

Senior Project Advisory Council (see page 14). Upon approval of your topic, you 

should begin your research at once!  Effective time management is also one of 

those skills that you will need to employ.  Your research and the paper-writing 

process—including research notes, outlines, rough draft and final copy—will be 

finished by the end of the first semester. 

 

The second phase of the project involves the creation of your product (see 

page 39). Each student is expected to apply the learning gained from the research 

phase to produce a related product. The product may be a very tangible item such 

as a piece of furniture or a work of art. It could just as well be intangible like a 

dance or a musical performance. Actions such as community service projects 

might qualify as well. If an approved product is intangible, then it must be 

accompanied by some tangible documentation such as a portfolio or a 

scrapbook documenting the process you followed in completing it. There is 

almost no limit to the range of possible products as long as the product is directly 

linked to your area of research. Work on the product should be completed by the 

end of the 3rd quarter of the year or before. 

 

The third, and final, phase of the project requires each student to create and 

deliver an 8 to 10-minute presentation (see page 41) during which the student’s 

personal interest, research and the resulting product are linked together. It will be 

delivered some time during the month of May before an intimate audience which 

includes a panel of faculty/staff as well as invited family, friends and other guests. 

The audience may also include an advisement class for the purpose of exposing 

our underclass students to the Senior Project. 

 

Throughout the Senior Project, there have been “checkpoints” built in to help 

you stay on task. If you adhere to these guidelines and put forth your best effort, 

you will undoubtedly have a successful and memorable experience that will be a 

source of great personal pride in the years ahead! 
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FACULTY ROLES 

 

There are several members of the faculty who will be involved with your 

Senior Project in an individual or group capacity. Following are 

descriptions of each of these important roles and a listing of their 

responsibilities. Please review them carefully so that you will know whom 

to approach for answers to your questions. 

 

A. Senior Project Advisory Council – The Advisory Council is the 

group of individuals who will help you achieve success on your 

project.  This group of 16-20 experienced faculty members will be 

responsible for four major components of the Project. 

 

1. Review and approve topic/product proposals.  

2. Grade and provide feedback on rough draft. 

3. Evaluate Senior Project Final draft. 

4. Evaluate Senior Project products/presentations. 

 
 

 
 

B. Senior Project Coordinator –The Senior Project coordinator is a 

faculty member (currently Mr. Hanson).  He is responsible for 

coordinating the various Senior Project activities including: 

1. Coordinating and hosting informational meetings for juniors and 

their parents in the spring of their junior year. 

2. Communicating expectations, processes and procedures to faculty, 

students and parents. 

3. Coordinating the topic approval and documentation process. 

4. Communication with the home regarding progress. 

5. Coordinating the evaluation of papers and presentations; 

documentation of grades. 

6. Submitting and posting final grades. 
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FACULTY ROLES (Cont.) 
 

C. Mentor – A Mentor is an individual who agrees to act as a coach or 

“technical advisor” for the student’s project, especially in the area of 

producing the product. Students are not required to have a Mentor for 

their Senior Project but are strongly encouraged to do so. The Mentor 

should have a considerable amount of knowledge and expertise in the 

student’s topic area. The role of a Mentor may be any individual, age 21 

or older, who is not an immediate family member of the student. During 

the course of the Senior Project, the student will initiate contact with the 

Mentor and should document the dates and times of the meetings 

together with a brief summary of the content of the discussion in the 

Product Time Log. This documentation may also be used as a reference 

or primary source for citation in the research paper . 
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Deadlines . . . Late paper submissions will be penalized 

10% (1 point for rough draft; 2 points for final) per day! 

Here is my 
draft. I was 
absent. 

I’m sorry, but 
you missed a 
deadline! 

Late submissions may be accepted with appropriate 

circumstances. 

EX: S t u d e n t  i s  “ l e g i t i m a t e l y ”  a b s e n t  
o n  t h e  d u e  d a t e  o u t s t a n d i n g  
w o r k  m u s t  b e  s u b m i t t e d  t o  t h e  
C o o r d i n a t o r  t h e  d a y  t h e  s t u d e n t  
r e t u r n s  t o  s c h o o l .  
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SUCCESSFUL COMPLETION REQUIREMENTS: 
 

                                   Process – 20% of grade

1. Attend kickoff assembly. 

2. Submit Letter of Intent, Mentor Agreement (if appropriate) and Parent Approval form.  

3. Submit all assignments on time or before they are due! 
 
 

Task 1              Research Paper - 30% of grade  
                      {10 points—draft; 20 points—final paper} 

 
1. A word-processed topical outline and TWO copies of the paper: one “hard” copy and one 

“electronic” copy (submitted to Turnitin.com™). 

2. Five sources minimum (1 “primary” & 4 “secondary”—minimum of one PRINT source required) 

3. MLA Documentation (refer to the Spencerport Style Manual) 

4. Four to six pages, double-spaced in 12-point font (Times New Roman font) 

5. One inch margins 

6. Properly formatted Works Cited page (this page does not count toward the 4-6 pages length) 

7. Properly embedded and cited quotations and paraphrases (MLA format!) 

8. Free from plagiarism.  (Plagiarism is cheating and results in an automatic zero on the paper) 

 
Task 2               The Product - 15% of grade 
 

1. Minimum of fifteen documented hours are required for product completion 
2. Product may be tangible, may be skill-based, and should benefit the community if possible 

3. Product must present a learning stretch 

4. Product must be related to your research 

5. Product must be completed by student…NOT by mentor or parent 

6.  

 

Task 3             The Presentation – 30% of grade 
 

1. Between 8 and 10 minutes’ long 

2. Judged on content and delivery, based on the rubric in the handbook 

3. Appropriate business-style dress (unless a costume) 

4. Visuals to enhance understanding (examples include, but are not limited to the 

following: a poster, outline, flip chart, photo collage, PowerPoint, costume, tangible 

product) 

 

Task 4                Self-Evaluation – 5% of grade 
 

1. Submit Paper Self-Evaluation Form to Mr. Hanson with the final copy of the paper. 

2. Submit Product Self-Evaluation Form to your SP Advisor at the time of your presentation. 

3. Submit Presentation Self-Evaluation Form to Mr. Hanson within one week of completing 

your presentation. 
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                                    Spencerport High School 

 

SENIOR PROJECT 

CONFLICT RESOLUTION POLICY 

 
The Spencerport HS Senior Project is an independent, research-based 

project. It is designed to capture a student’s personal passion and use it as a 

forum allowing the student to demonstrate competency with the array of 

learning and communication skills acquired over the course of 13 years of 

formal education. The independent nature of the project is designed to assist 

the student—and his/her family—with the transition from high school to 

post-secondary education or employment. As such, we expect the student to 

take ownership of and responsibility for managing & completing the 

project. In that spirit, the Senior Project Committee has adopted the 

following “Conflict Resolution Policy”: 

 

 
1. Please WAIT 24 HOURS before addressing any grade/feedback concerns! 

Grade feedback is usually accompanied by strong emotions. An immediate 

emotional response is generally counter-productive for both the student and the 

evaluator. 

 

2. The student should communicate directly with his/her Senior Project Advisor. 

This person is assigned to evaluate all of the student’s Senior Project work and 

is the best resource for feedback regarding any evaluative aspect of the project. 

 

3. If your concerns are not resolved at the Advisor-level, the student should 

make an appointment to discuss them with the Senior Project Coordinator. 

 

4. If your concerns are not resolved at the Coordinator-level, the student should 

make an appointment to discuss them with the HS Principal. 

 

5. If your concerns are not resolved at the Principal-level, the parent/guardian 

should make an appointment for a Senior Project Conference with the Advisor, 

the Coordinator, the Principal, and the student. 

 

6. Any decision arising from the Senior Project Conference is final. 
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• Go to www.spencerportschools.org 
• Click on the OUR SCHOOLS link at the 

top of the Home Page 
• Click on the SPENCERPORT HS link 
• Select “Senior Project” from the page 

index 
• This page provides a project overview 

and a pdf copy of the Senior Project 
Handbook 

• The “Senior P w/ Mr. B” subpage 
contains appropriate examples of SP 
requirements 

• The CALENDARS link on the SCSD 
homepage will allow you to build a 
detailed calendar of SP events—one 
month at a time 

• The Spencerport Style Manual link (below) 
will redirect you to our current MLA 
formatting guidelines@

 

http://www.spencerportschools.org/highschool.cfm?subpage=2113 

           

      Info via the Internet 
 

http://www.spencerportschools.org/
http://www.spencerportschools.org/highschool.cfm?subpage=2113
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THE LEARNING STRETCH 

 
 
Project Justification: Using your best writing skills justify why your choice 

of a topic for the project application phase is appropriate for you. Consider 

such ideas as prior knowledge, skills and talents and the learning stretch. 

Why is this project going to be challenging for you?  What skills can you 

muster to achieve it?  Why do you want to accomplish it? 

 

 

 

                                  

 

 

“Enjoyable events occur when a person has not only met some prior expectation or 

satisfied a need or a desire but has gone beyond what he or she has been programmed to 

do--achieved something unexpected, perhaps even unimagined.” 

- Mihaly Csikszentmihlyi, Flow: The Psychology of Optimal Experience 
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TOPIC SELECTION GUIDELINES 
 

The research topic should be one in which you are highly interested but not yet an expert. If you have 

been a black belt in karate and have studied martial arts for many years, you probably already know a great 

deal about the subject of karate. Such a topic would not yield much new learning for you and would, 

therefore, not qualify as a “learning stretch.” 

 

The research topic should be broad enough to allow you access to enough information, but narrow 

enough to make the research scope reasonable. For example, a student choosing the topic First Aid 
would find it impossible to include everything about first aid (home remedies, history of emergency 

services, the treatment of burns, the evolution of first aid courses, etc.). On the other hand, a student 

choosing to research the Application of Band-Aids to Skin Abrasions would probably have difficulty finding 

enough information. A more reasonable topic might be Lifesaving Techniques Used by Emergency Medical 
Technicians. 

 

The research topic should be one that is intellectually and creatively challenging. Take care not to 

choose a topic that is limited to relatively simple ideas or one that has little application or extension 

possibilities.  Such a choice would make the resulting paper, product, and presentation uninteresting for both 

you and the judges. The topic should represent both an intellectual s-t-r-e-t-c-h for you and one that is 

worthy of investigation. 

 

Be mindful that your topic should lend itself to the creation of a product, learning of a skill, or 

performance of a service.  Choose your topic with the ultimate product in mind.  Some students even begin 

by determining something they would love to do or make (product) and tailor their research topic around 
their product. Your product does NOT have to be a direct link to your research, but it will relate to your 

topic. Your product does NOT have to be a direct link to your research, but it will relate to your topic. 

 

Avoid choosing topics that might involve expenses that you are not prepared to handle. There is no 

required expenditure for the research or the product. If you do not drive, do NOT plan research that requires 

you to go to distant locales; if you do not have much money, do NOT plan research that will involve 

purchasing costly equipment or committing you to a series of expensive lessons.  Keep in mind that your 

grade on the research/product is not affected by your expenditures. 

 

Topics that are illegal, immoral, dangerous to you or to someone else, or prohibited by the 

Spencerport Central Schools will not be approved.  For example, avoid experiments that are potentially 
explosive; stay away from activities such as handling poisonous snakes; steer clear of investigations of 
pornography web sites or other unsavory areas; do not connect your product to any type of weapon. 

 

Choose a topic that will allow you to do a personal interview, survey, scientific experiment, etc., for 

research. These are examples of primary research.  They show originality and intellectual maturity. 
 

Use good judgment when selecting your topic.  Not only must your parents, teacher, and the advisory 

council approve your topic, but your ultimate presentation must also be appropriate for a review board of 

faculty judges.  Select a topic that is complex enough to warrant your time and one that you will be proud to 

share with others. 
 

 

Before making your final choice, do some preliminary research.  Investigate your main areas of interest 

to be sure that you can locate abundant research material to complete your paper.  This exploration might 

open new possibilities for your final topic. 
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TOPIC IDEAS FOR BRAINSTORMING 

 
The following are just a few samples of projects and products that might be appropriate 

for a Senior Project. We encourage you to be creative in finding a topic that reflects 

your personal interests—something about which you are passionate—and which would 

represent a “learning stretch” for you. 
 
 

Business 
~ Entrepreneurship 
~ Forensic Accounting 

~ Investment Planning 

~ Marketing Promotions 

Education 
~ Learning Styles 
~ Early Childhood 

Education 

~ School reform 

Music 
~ Learn a Musical 

Instrument 

~ Compose Piece of Music 

~ Performance 

Physical Fitness 
~ Diet & Exercise 
~ Physical Goals 

~ Careers 

~ Lifetime Sports 

Religion, Philosophy 
~ Comparative Studies 
~ Develop a Personal 

Religion/Philosophy 

Travel 
~ Vacations 
~ Language 

~ Explorations 

Health 
~ Volunteer Opportunities 
~ Alternative Health 

~ Drug Abuse 

Space 
~ Exploration 
~ Extraterrestrial Theories 

~ New Discoveries 

Careers 
~ Job Market Research 
~ Personal Goals 

~ Blue Collar/White Collar 

Social Studies 
~ Historical Study 
~ Cultural Study 

~ Political Involvement 

FACS 
~ Food Science 
~ Fashion Design 

~ Parenting 

Technical Arts 
~ Wood or Metal Work 
~ Book Illustration 

~ Cars/Motorcycles 

Fine Arts, Crafts 
~ Sewing 
~ Pottery 

~ Jewelry 

~ Stained Glass 

Social Issues 
~ Child Abuse 
~ Universal Health Care 

~ Homelessness 

~ Teen Suicide 

Photography, Film 
~ Videography 
~ Digital Photography 

~ Animation 

Math, Science 
~ Computers/Internet 
~ Mathematics Theory 

~ Astronomy 

~ Environmental Issues 

Literature 
~ Creative Writing 
~ Folklore 

~ Children’s Literature 

~ Poetry 

Outdoors 
~ Scientific Field Research 
~ Hiking/ Orienteering 

~ Mountain Climbing 
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SAMPLE IDEAS: RESEARCH AREA, TOPIC AND PRODUCT 

 

Research 
Area 

Paper Topics 
Thesis Statement: What will you prove? 

(Refer to the Spencerport Style Manual) 

Possible 
Product 

Art 
 

Color print advertising results in 

significantly greater sales than black & 

white print advertising. 

 

A series of window 

displays at area 

businesses.  Create a 

portfolio of experiences 

Extra- 

Curricular 

Activities 

 

Students who participate in 

extracurricular activities earn better 

grades and fewer referrals than those who 

do not. 

 

An analysis of grade & 

discipline data 

supporting additional 

extracurricular 

activities for students. 

 

Environment 

 

An effective community recycling 

program creates jobs, reduces waste, and 

saves natural resources. 

 

A recycling program at 

your school or in your 

community--report on 

the results. 

 

Music 

 

Music therapy improves the attitude and 

decreases the recovery time of hospital 

patients of all ages. 

 

An original therapeutic 

music video or music 

collection.  Donate it to 

a local hospital. 

Business 

 

Comprehensive pre-employment training 

decreases employee turnover and 

increases customer satisfaction. 

 

An employee training 

manual for your place 

of work. 

 

Theatre 

 

Participation in theatre arts leads to 

improved self-confidence and consistently 

better attendance in school or at work. 

 

A self-directed & 

produced play.  Create 

a portfolio of the 

experience. 

 
Law 

 

Laws limiting the use of cellular phones 

while driving have resulted in a decrease 

in “distracted driving” accidents. 

 

A mock trial/debate 

team or club at your 

school. 

 
 

 

NOTE:  These are just examples provided to show you the relationship between your 

research topic and your product. You are not limited by this list of examples! 
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                                           2017-2018 Senior Project 

“Early Decision” Program Application 
(NOTE: Bookstore is open before Block 1, during all lunches, and activity period.) 

 
In response to senior feedback, we will be offering a limited number of students from the Class of 2018 the 
opportunity to receive approval of their Senior Project proposals prior to the end of their junior year. This will 
allow interested students to begin work on the Senior Project during the summer and give them a “head start” 
towards completion. Complete this application and submit it in the Senior Project Office by Tuesday May 30, 
2017. 

 

Student Name    Contact #   

  Student email     
 

[   ] I have read the entire Senior Project Handbook and understand the requirements of the 
Spencerport High School Senior Project. 

[   ] I have discussed my ideas for the Senior Project and my desire to participate in the Early 
Decision Program with my parent/guardian. 

 

[  ]        I understand that acceptance into the Early Decision Program requires that I agree to follow an 
accelerated timeline for some parts of my Senior Project and I agree to be held accountable for 
such. 

[   ] I agree to provide “evidence of progress” on my Early Decision Senior Project as required by my 
assigned SP Advisor by Friday, September 15, 2017. 

 
My justification for requesting to participate in the Early Decision Program is:     

 

 
 

 

 
 

 

 
 

 

 
 

 

Student Signature    Date   

                 Parent/Guardian    Date    

 

I confirm that the above named student is a member of the Class of 2018 in good standing, has passed 
all classes for the 2016-2017 academic year, is on pace to graduate in June of 2018, and is capable of 
and appropriately motivated to independently complete some or all of his/her Senior Project over the 
summer. 

 

Counselor Signature    Date    

         
 

                         NOTE: If you are selected to participate in this program, then you will be required to meet with your assigned SP  

                                       Advisor prior to the close of school in June. Failure to do so will result in your being dropped. 

2017-2018 
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State your

plans for a

mentor and

explain why

you will/will

not use one. 
Closing 

 

 
{Your Street Address} 

{Your City, NY ZCODE} 

September 5, 2017 

SAMPLE LETTER OF INTENT 
 

Return 

Address 

& Date 
Describe your general area 

of interest and explain why 

you chose this topic. 

Include a bolded thesis 

Senior Project Advisory Council 

2707 Spencerport Road 

Spencerport, New York 14559 

 

Dear Members of the Advisory Council: 

High School 

Address 

statement—what will your 

research prove? State 

your level of experience 

and describe the “learning 

stretch”. 

 

For as long as I can remember, I have been interested in woodworking, specifically the design 

and manufacture of home furnishings such as chairs and tables.  It is my intent to show that 

design is primarily a regional function that is dependent on climate and available 

r e s o u r c e s .  I have virtually no experience in this area aside from making a cutting board and 

a mailbox for my grandmother five years ago in middle school wood class.  Given my lack of 

previous woodworking experience, this project will be quite a challenge and certainly a stretch of 

my current abilities. 

 

I plan to build two Adirondack chairs with footstools and a matching small table. I recently 

purchased a table saw for my shop, so I will be able to work at home during the winter, after 

school and on weekends.  I have priced wood recently, and I expect this project to cost about 

$100 for the wood, sandpaper screws and paint.  I expect to spend three to four days a week in 

my workshop starting in December, and I plan to complete these two chairs by mid-April. 

 

To help me settle on the exact design of the chairs and table, I will research the origin and 

evolution of Adirondack furniture.  Using both woodworking and historical sources, 

I hope to discover the foundation of this distinctly American design as well as some of the 

reasons Adirondack furnishings have remained so popular through the years. For my primary 

research, I plan to interview Mr. Tim Taylor, a professional craftsman. 

 

Ron Sturni, a former shop teacher and cabinetmaker living in Spencerport, has agreed to be my 

mentor. He has expertise working with both beginning and advanced students, and he has been 

building beautiful wood cabinets and furniture for over 35 years. 

 

Thank you for considering my proposal. 

Sincerely, 

Jane Smith 

Jane Smith 

 

 

 
State your 

product 

plans 

including 

materials 

needed, cost 

of materials 

and timeline 

for 

completion. 

 

 

 

 

 

 
Connect 

your 

research to 

your product 

and specify 

your primary 

research 

plans. 

 

Your

 

 

  

Your printed 

name 
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LETTER OF INTENT CHECKLIST 

Below is a list of criteria on which your Letter of Intent will be evaluated.  You should be able to 

check “YES” for each item on the checklist before submitting your Letter of Intent to the Senior 

Project Coordinator.  The Advisory Council MUST approve your Letter of Intent before you begin 

your research paper or your product. You may revise your letter as many times as necessary, but you 

will not receive your Honor Pass or other senior privileges until your Letter of Intent has been 

approved! 

 

 

 

 

 

 

 

√ YES 

 

FORMATTING ELEMENTS TO EVALUATE 
  

Is your letter word-processed? 

  

Is the font Times New Roman? 

  

Is the font size 10-12? 

  

Is your return address at the top and followed immediately by the due date? 

  

Is there a QS (4 returns) between the date & the HS address? 

  

Is it addressed to Members of the Advisory Council? 

  

Does a colon follow the salutation? 

  

Are your paragraphs single-spaced? 

  

Did you DS between paragraphs? 

  

Are the paragraphs in “block” (no indentations of any kind) format? 

  

Is the closing properly capitalized? 

  

Does a comma follow the closing? 

  

Is there a QS (4 returns) between the closing & your word-processed name? 

  

Did you sign the letter in blue or black ink? 

  

Is your letter completely ELA-appropriate (error-free)? 

Student:     

 Research Topic:    

Thesis Statement:    

                                                                                                                                                                                                                                                             
Product:    
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Letter of Intent Approval Form 

(NOTE: This is an example for your information. You do not need to submit this form with your Letter of Intent) 

 

YOU WILL NOT RECEIVE AN HONOR PASS OR OTHER SENIOR PRIVILEGES 

UNTIL YOUR LETTER IS APPROVED! 
 

 APPROVED REVISE & 

CRITERIA FOR APPROVAL 

 

Formatting: 

  (√)   RESUBMIT 

 

Not More Than two Errors 
  

 

Paragraph #1: 

 

Reason for Interest 
  

 

Bolded Thesis Statement 
  

 

Clarification of Prior Knowledge 
  

 

Clarification of “Learning Stretch” 
  

 

Paragraph #2: 

 

Description of “Product” 
  

 

 

Materials & Cost Estimate 
  

 

 

Timeline for “Product” Completion 
  

 

Paragraph #3: 

 

Connection between “Paper” & “Product”    
 

 

Paragraph #4: 

 

Plans for “Mentor” 
  

 

 

APPROVED TOPIC:    
 

APPROVED PRODUCT:    
 

SENIOR PROJECT ADVISOR:    
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TYPE: Thesis-driven, research paper, and academically rigorous. 

SUBJECT: Driven by the student’s passionate pursuit of a personal interest. 

THESIS: Must be stated in bold text in the first paragraph.  What will your research prove? 
 

AUDIENCE: Senior Project Advisor and another staff member of Spencerport School District. 

PERSPECTIVE:  Paper should be written from a 3rd person point of view ONLY!  (See pg. 31) 

SOURCE: Minimum of five sources—4 secondary (at least one print source) & 1 primary. 

FORMAT: MLA format (See Spencerport Style Manual); one-inch top, bottom, and side 

margins; and double space the entire paper. 

 

Primary Source – Original research generated by the student. Examples could 

include personal interviews, surveys, observations, experiments 
 

Secondary Source – This type of source includes a review of research 

conducted by another person or group.  Examples could include print sources 

(database, book, magazine, newspaper, and journal) or other sources (documentary, 
video, educational Internet source).  Wikipedia may not be used as a source 

referenced in your paper. 

Turnitin.com™ will be used to verify that papers are the student’s original 

work 

 

LENGTH: 4-6 pages (Works Cited does not count), numbered in MLA format. 

FONT: Times New Roman, size 12. 

PAPER: 8½ x 11, standard white paper. 

 

HEADER: Appears on all pages including page one (last name, space, page number) 

 

COPIES: One hard copy of the first draft and an outline must be submitted. One hard copy of 

the final paper must be submitted plus your graded draft and draft rubric.  Both the 

draft and the final paper must be submitted electronically to Turnitin.com. 
(See pg. 35) 
 

       

TASK 1 – THE RESEARCH PAPER 
30% of Final Grade 

First Draft – 10%, Final Draft – 20% 

 Late Paper Policy:  Ten percent will be deducted per day (regardless of the reason) if the student does  

  not submit either paper on time. After the 10th day, a grade of zero will be given for the paper in  

  question 
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“If you build it, 
he will come!” 

 

  
 
 
 

Third Person Point of View 

2nd Person    

When you write in the first person, you are 
telling your personal story.  You are the focal 
point.  Do not use this point of view because it 
makes the audience think that you are 
presenting your opinion rather than a 
researched, informed, viewpoint.  

 (EX: “I”, “me”, “we”, “us”) 

When you write in the 2nd person, you are 
speaking directly to your audience or another 
person.  The audience is the main focus.  Avoid 
this point of view because a formal research 
paper should have a formal tone.  

 (EX: “you” universal or “you” directed to 
one person) 

1st Person 

When you write in the third person, you are 
narrating for your audience but are not 
personally connected. You are a reporter.  
The whole audience is the focus.  This is the 
point of view that you should use. 

(EX: “he”, “she”, “it” or “they”) 

 

3rd Person   
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Electronic Submission Procedures . . . . 
 

**You MUST meet as scheduled with your advisor to 

register with Turnitin.com™ 
 
 

Submit your paper electronically, 
prior to submitting a hard copy. 
(NOTE: Turnitin™ will email you a digital receipt. 

Keep a copy of this receipt for your records.) 

                                                    (DO NOT SUBMIT THE RECEIPT!) 

    

Paper Submissions . . . 

∙Black ink on standard white paper   

∙Single staple in upper left corner                                   

∙No covers or folders necessary 

Advisors use a plagiarism prevention service to check 

papers for originality.  You are required to submit both 

the draft & final papers electronically to 

www.turnitin.com™ 

 

 

http://www.turnitin.com/
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Student Name 

 

SP Advisor Name 

Senior Project 

17 October 2017 
 

The United States Military—Traveling Through Time 
 

I. Introduction 

 

Thesis: The structure and role of the United States’ military has paralleled the growth & 

development of the transportation industry in America. 

II. The Colonial Militia—The Colony is the Community 

 

A. Volunteer Militia—friends & neighbors defending friends & neighbors on foot 

 

B. Strengths & weaknesses of an all-volunteer militia 

 

III. What If by Sea? —Defending Against Foreign Enemies 

 

A. The need for a naval defense 

 

B. Limitations of a land-based naval defense 

 

IV. The United States Cavalry—Western Expansion & the “Iron Horse” 

 

A. The challenges of defending the western frontier 

 

B. Serving, protecting and defending EastWest and everything in between 

 

V. Defense at Home & Abroad—Into the Wild Blue Yonder 
 

A. Aviation and the 3rd dimension of national defense 

 

B. The best defense is a good offense—first strike as a deterrent 

 

VI. Conclusion 
 

 
 

 

NOTE: This outline is provided as an “example” of MLA outline format for your reference. 
You will submit a topical outline of your paper and a preliminary draft of the Works 

Cited page to the Senior Project Coordinator (see Schedule on page 16). 
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Student Name 

 

SP Advisor Name 

Senior Project 

4 December 2016 
 

Format Guide for Reports: MLA Documentation Style 

 

MLA documentation style provides a professional formatting standard for research 

reporting which helps to ensure that such works are evaluated solely on the basis of their content 

and not on their appearance. This report is formatted in the MLA style of documentation.  In this 

format everything is double spaced and paragraphs are indented one-half inch from the left margin. 

Each page of the report is enumerated—including the first page—right justified one-half inch 

from the top of the page.  Pagination includes the author’s last name followed by two spaces and the 

page number.  You can do this by using the “Header” option in the INSERT menu and SELECTING 

the “Blank” header style option.  Then key your last name and click on the “Insert Page Number” 

shortcut button on the Header/Footer tool bar.  Be sure that your header (pagination) is formatted in 

exactly the same font, size and style as the body of the report. 

An MLA styled report begins with a four-part heading at the left margin one inch from the top 

of the page (Fulton 112).  In fact, all margins of an MLA report are 1” (NOTE: This will probably 

require manual formatting changes as MS Word defaults to a 1.25” left and right margin).  The parts 

include student name, teacher name, course name and current date respectively. 

Report titles and subtitles follow the heading. These should be keyed in horizontal center of the 

page.  However, MLA titles are NOT keyed in all caps as they are in many other acceptable format 

styles. 

Finally, the body of the report is keyed using one-half inch paragraph indentions. Your Senior 

Project paper should include a bolded thesis statement—what you intend to prove—in the 

Please refer to your

SHS Style Manual for

proper formatting! 
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introduction.  Short quotes (4 lines or less) may be imbedded within the report body and set apart by 

using quotation marks.  Long quotations of more than 4 lines should be indented one-inch from the left 

margin.  Be sure to maintain double-spacing throughout.  In many other report formats, it is acceptable 

to single-space long quotations; but, not in the MLA style! 

A research paper or report is usually accompanied by a “Works Cited” page.  This page is 

separated from the body of the report by inserting a hard page break in the “Insert” menu following the 

body.  The sources are ordered alphabetically by the author’s/work’s last name (Tilton 72). They are 

formatted double-spaced using the hanging indent feature. This means that the first line of each entry 

begins at the left margin while the second and subsequent lines of the same entry are indented one-half 

inch from the left margin. An appropriate title is included and is formatted exactly as the title for the 

body of the report.  Since this page is a continuation of the report, it does not have a four-line heading 

of its own.  In addition, it should be appropriately paginated consistent with the body of the report. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

   
 NOTE:  This report is provided as an “example” of standard MLA format for 
              your reference. You may need to refer to your Spencerport Style    
               Manual for more specific information about MLA formatting. 
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Works Cited 

 

Fulton, Patsy, J., and Joanna D. Hanks. Procedures for the Office Professional. 3d ed. Cincinnati: 
 

South-Western Publishing Co., 1996. 
 

Tilton, Rita S., et al. The Electronic Office:  Procedures & Administration. 11th ed. Cincinnati: South- 
 

Western Publishing Co., 1996. 

 

 

 

 

 

 

 

NOTE: In order to avoid a charge of plagiarism and a grade of ZERO on your paper, it is 

critical that you comply with the following guidelines: 

 

1. Any quotes, thoughts, ideas or wording in the body of the paper that are not 

your own, original work MUST be followed by a parenthetical (in parenthesis) 

citation. 

 

2. Every parenthetical citation in the body of your paper MUST be evidenced by a 

source entry in the Works Cited page. 

 

3. Every source listed in the Works Cited page MUST be cited at least once 

somewhere in the body of your paper. 

 

4. ALL “significant” content matches on your Turnitin™ Originality Report 

MUST be cited in the body of your paper. 
 

 

 

 

 

 

 

 

 
 

 

NOTE: This Works Cited page is provided as an “example” of standard MLA format for your 

reference. You may need to refer to your Spencerport Style Manual for more specific 

information about MLA formatting. 



 

 

 

 

    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                                                                                                                                                                         

 Exemplary 5 Advanced 4 Proficient 3 Developing 2 Limited 1 Deficient 0 SCORE 
C

O
N

T
E
N

T
 &

 I
N

S
IG

H
T
 

 

Topic is described in 
exceptional detail 
 

More than 5 secondary 
sources (one PRINT 
source) are included in 
the paper and the Works 
Cited 
 
Content is highly 
detailed and consistently 
supportive of thesis 
 
Multiple primary 
source−−original & 
insightful 
 
Highly detailed and 
insightful analysis and 
synthesis of information 

 

Topic is described in 
detail 
 
5 secondary sources (one 
PRINT source) are 
included in the paper 
and the Works Cited 
 
 
Content is detailed and 
supportive of thesis 
 
 
Single primary 
source−−original & 
insightful 
 
Significant analysis and 
synthesis of information 

 
Topic is described in 
moderate detail 
 
3-4 secondary sources 
(one PRINT source) are 
included in the paper 
and the Works Cited 
 
 
Content is moderately 
detailed and reasonably 
supportive of thesis 
 
Single primary source—
moderately original 
&/or insightful 
 
Significant analysis 
with some evidence of 
synthesis of information 

 
Topic is described in 
limited/vague detail 
 
Fewer than 3 secondary 
sources (for PRINT 
source missing) are 
included in the paper 
and the Works Cited 
 
Content is limited in 
detail and marginally 
supportive of thesis 
 
Single primary 
source—lacks 
originality &/or insight 
 
Evidence of analysis 
but little to no 
synthesis of 
information 

 
Topic is described in 
little to no detail 
 
Most of all sources 
included in the paper 
and the Works Cited 
lack credibility 
 
 
Content lacks detail 
and is not supportive 
of the thesis 
 
Primary research is 
invalid or 
inappropriate 
 
No analysis or 
synthesis evident—
information is 
shallow, inaccurate or 
irrelevant 
 

 
Topic is not described 
 
 
Evidence of sources 
non-existent in the 
paper and the Works 
Cited 
 
 
Content is incomplete 
or missing altogether 
 
 
No evidence of 
primary research 
 
 
Paper is incomplete or 
not submitted—there 
is no basis for judging 
analysis or synthesis 

 

L
A

N
G

U
A

G
E
 

 
Exhibits sophisticated 
use of language 
throughout the paper 
 
 
Uses a wide variety of 
Sophisticated sentence 
structures 
 
 
100% error-free in the 
use of grammar and 
mechanics 

 
Exhibits effective use of 
language throughout the 
paper 
 
 
Uses a variety of 
sentence structures & 
varied levels of 
sophistication 
 
Minor &/or infrequent 
errors in grammar and 
mechanics 

 
Exhibits adequate use of 
language throughout the 
paper 
 
 
Uses some variety of 
sentence structures & 
some sophistication 
 
 
Frequent but minor 
errors in grammar and 
mechanics that do not 
significantly limit 
comprehension 
 

 
Exhibits inconsistent 
use of language 
throughout the paper  
 
 
Uses simplistic 
sentence structures 
with little variety 
 
 
Frequent and/or major 
errors in grammar and 
mechanics that limit 
comprehension 

 
Exhibits weak use of 
language throughout 
the paper 
 
 
Uses poor sentence 
structure and no 
variety 
 
 
Frequent and/or 
major errors in 
grammar and 
mechanics; paper is 
incomprehensible 
 

 
Paper is incomplete or 
not submitted—there 
is no basis for judging 
use of language 
 
Paper is incomplete or 
not submitted—there 
is no basis for judging 
sentence structure 
 
Paper is incomplete or 
not submitted—there 
is no basis for judging 
grammar & 
mechanics 
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 Exemplary 5 Advanced 4 Proficient 3 Developing 2 Limited 1 Deficient 0 SCORE 

S
T
R

U
C

T
U

R
E
 

 
Title is creative and 
captures essence of focus 
 
 
Compelling introduction 
with a clear thesis 
 
 
 
Model organization with 
smooth transition 
 
 
 
Focus on the thesis is 
clear, consistent & 
obvious throughout the 
paper 
 
Conclusion offers unique 
insights and new 
perspectives 

 
Title directly reflects 
focus 
 
 
Strong introduction with 
a clear thesis 
 
 
 
Logical organization 
with consistent use of 
transitions 
 
 
Focus on the thesis is 
consistent & evident 
throughout the paper 
 
 
Conclusion offers some 
insights and new 
perspectives 

 
Title adequately reflects 
focus 
 
 
Appropriate introduction 
with a clear thesis 
 
 
 
Logical organization 
with inconsistent use of 
transitions 
 
 
Focus on the thesis is 
consistent & reasonably 
evident 
 
 
Conclusion offers some 
insights or new 
perspectives 

 
Title minimally reflects 
focus 
 
 
Brief, redundant or 
wordy introduction; 
thesis is poorly 
formulated 
 
Organization is difficult 
to follow and lacks 
transitions 
 
 
Focus on the thesis is 
inconsistent &/or 
moderately evident 
 
 
Conclusion is present 
but simplistic 

 
Title does not reflect 
focus and/or is 
inappropriate 
 
Weak or missing 
introduction; no 
thesis evident 
 
 
Little or no 
organization evident; 
virtually no 
transitions 
 
Focus on the thesis is 
confusing or non-
existent 
 
 
Conclusion is absent 

 
Title is missing or 
paper is not submitted 
 
 
Paper was not 
submitted—there is no 
basis for judgment 
 
 
Paper was not 
submitted—there is no 
basis for judgment 
 
 
Paper was not 
submitted—there is no 
basis for judgment 
 
 
Paper was not 
submitted—there is no 
basis for judgment 

 
F
O

R
M

 &
 C

IT
A

T
IO

N
 

 
Body of the paper 
flawlessly follows formal 
essay format 
 
 
3rd person is used without 
exception or error 
 
 
Error-free in the use and 
citation of sources 
 
 
Works cited page(s) is 
(are) error-free 
 
 

 
Body of the paper 
consistently follows 
formal essay format with 
minimal errors 
 
3rd person is used 
consistently with 
minimal errors 
 
Minimal errors in the 
use and citation of 
sources 
 
Minimal errors found in 
the Works Cited page (s) 

 
Body of the paper 
consistently follows 
formal essay format with 
infrequent errors 
 
3rd person is used 
consistently with 
infrequent errors 
 
Infrequent errors in the 
use and citation of 
sources 
 
Infrequent errors found 
in Works Cited page(s) 

 
Body of the paper 
inconsistently follows 
formal essay format 
with frequent errors 
 
3rd person is used 
inconsistently with 
frequent errors 
 
Frequent errors in the 
use and citation of 
sources 
 
Frequent errors found in 
the Works Cited 
page(s) 

 
Formal essay format 
is non-existent in the 
body of the paper 
 
 
3rd person is rarely or 
never used 
 
 
Lacks quotations 
and/or citations 
 
 
Works Cited page(s) 
is (are) seriously 
flawed or non-
existent 

 
Paper was not 
submitted—there is no 
basis for judgment 
 
 
Paper was not 
submitted—there is no 
basis for judgment 
 
Paper was not 
submitted—there is no 
basis for judgment 
 
Paper was not 
submitted—there is no 
basis for judgment 
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Your product should provide tangible evidence to demonstrate the academic 

learning stretch you have experienced. This phase of the project requires you 

to apply the information you have gained from your research to manufacture 

a “product.” 

There must be a clear relationship between 
your research and your product. 

Select a product within your financial budget, keeping in mind that you are 

not expected to spend money in order to complete the Senior Project. 

A Product Can Be… 
Physical/Tangible – Something you create! 
Service – Something that you do for others! 
Skill/Performance – Something that you learn to do! 

 

Requirements: 
After your product has been approved, you may begin working on your 

product even though your research has not been completed. At this time, you 

may wish to secure the commitment of a mentor (See page56). 
 

You are required to spend a minimum of 15 hours working on this product 

outside of the classroom. You must keep a Product Time Log in order to 

document this time requirement (See page 61). 

                                                                        
                                                                                          

 

   

 

  

TASK 2 – THE PRODUCT 
15% of Final Grade 

NOTE:  Keep in mind that once you choose your product, it cannot be changed unless you submit a 

petition to the Senior Project Advisory Council (see pg. 54).  
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 Exemplary 5 Advanced 4 Proficient 3 Developing 2 Limited 1 Deficient 0 SCORE 
T
IM

E
 L

O
G

 
 
Twenty (20) or more 
confirmed hours 
 
Log is complete and 
highly detailed 
 
Consistent & 
exceptional effort 
maintaining log 
 
Neat, legible and error-
free 

 
Sixteen (16) to nineteen 
(19) confirmed hours 
 
Log is complete with 
sufficient detail 
 
Consistent & persistent 
effort maintaining log 
 
 
Neat & legible with not 
more than 2 errors 

 
Fifteen (15) confirmed 
hours 
 
Log is complete, but 
lacks detail 
 
Adequate effort 
maintaining log 
 
 
Reasonably neat & 
legible with 3-4 errors 

 
Ten (10) to fourteen 
(14) confirmed hours 
 
Log is incomplete with 
inconsistent detail 
 
Inconsistent effort 
maintaining log 
 
 
Sloppy or illegible with 
5-9 errors 

 
Less than 10 
confirmed hours 
 
Log is incomplete and 
lacks detail 
 
Consistent lack of 
effort maintaining 
log 
 
Sloppy & illegible 
with 10 or more errors 

 
No confirmed hours 
 
 
Log not submitted—
no basis for judgment 
 
Log not submitted—
no basis for judgment 
 
 
Log not submitted—
no basis for judgment 
 

 
R

E
S
E
A

R
C

H
 

 
Highly dependent: 
product reflects a clear & 
obvious link to the 
research 
 
Student responds 
quickly, accurately and 
assertively to all follow-
up questions 
 

 
Dependent; product 
reflects a clear link to 
the research 
 
 
Student responds 
accurately & confidently 
to all follow-up 
questions 

 
Moderately dependent; 
link between product 
and research is evident 
 
 
Student responds 
accurately to most 
follow-up question 

 
Minimally dependent; 
product implies a link 
to the research 
 
 
Student is hesitant and 
uncertain when 
responding to follow-
up questions 

 
Independent; product 
has little or no 
apparent link to the 
research 
 
Student is unable or 
unwilling to respond 
to follow-up 
questions 

 
Product not 
submitted—no basis 
for judgment 
 
 
Product not 
submitted—no basis 
for judgment 

 

F
O

R
M

 &
 C

IT
A

T
IO

N
 

 
Aesthetically 
outstanding—
professional standard 
 
 
Highly unique & 
creative 
 
 
Exceptionally well 
organized; easy to follow 
 
 
 

 
Aesthetically appealing 
–high standard 
 
 
 
Unique & creative 
 
 
 
Clear organization; well 
sequenced 

 
Aesthetically 
appealing—acceptable 
standard 
 
 
Reasonably unique & 
relatively creative 
 
 
Organized & 
understandable 

 
Not aesthetically 
appealing—marginally 
acceptable standard 
 
 
Marginally unique & 
minimal creativity 
 
 
Little organization; 
difficult to follow 

 
Aesthetically 
appalling—
unacceptable 
standard 
 
Neither unique nor 
creative 
 
 
No organization; 
unable to follow 

 
Product not 
submitted—no basis 
for judgment 
 
 
Product not 
submitted—no basis 
for judgment 
 
Product not 
submitted—no basis 
for judgment 
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       RATER’S INITIALS: _______________________________________________________                  TOTAL POINTS: _________________ 
 

Page 40 



  

 

 

TASK 3 – THE PRESENTATION 

 
 

The Senior Project presentation is an 8 to 10-minute oral presentation conducted in front of an audience 

to portray your Senior Project accomplishments.  This presentation should be a well-prepared, precisely 

timed presentation. 
 

The presentation should be guided by the following structure: 
 

INTRODUCTION Using an “attention-getter” the student must identify the passion they have for 

their topic and offer a declaration of significance, which becomes their thesis. 

Students must show the learning stretch that occurred when completing this 

project. 

Time: 30-60 seconds 
 

EXPLANATION The student discusses key points from their research. This should include the 

breadth and depth of the research and any unique aspects found while 

researching their topic. 

Time: 3-4 minutes 
 

PRODUCT The student discusses the product that evolved from the research including the 

following elements: description of the product, statement of time and research, 
an introduction of an audio, video, and/or product created. 

Time: 3-4 minutes 
 

CONCLUSION The student explains how the product evolved from the research and reflects on 

the gain in self-knowledge.  Be sure to use a “round-off” that reconnects 
visually and/or verbally with your “attention-getter.” 

Time: 30-60 seconds 
 

Q & A SESSION The student will respond to questions from the judges. 
 

Time: 5 minutes 
 

If you go over (or under) the allotted time for your presentation, you will lose points. Students will be 

expected to present for at least 8 minutes.  Please see the grading rubrics--Product, Presentation 

Delivery, Presentation Content--(see Table of Contents) to see how you will be graded. 

 

Grading the Presentation 
Your presentation will be graded collaboratively by your Senior Project Advisor and one other adult. 

 
 

30% of Final Grade 
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Presentation Length 
 

Your presentation should be a minimum of 8-minutes and a maximum of 10-minutes. 

After your presentation, there will be a 5-minute question & answer time from the 

advisory council. 

 

Each presentation will include a 20-minute window that includes a total of 5-minutes for 

set-up and takedown. 
 

If you go over the allotted time for your presentation or you go under the allotted time 

for your presentation, then you will lose points. (Please see rubrics pgs. 43-46) 

 

 

Grading the Presentation 
 

Two faculty/staff members—including your assigned Senior Project Advisor—will 

grade your Senior Project product/presentation. When grading you, they will be grading 

both the product that you have created and the presentation that you are delivering. 

Your assigned Senior Project Advisor is that same member of the Senior Project 

Advisory Council who graded your research paper. 

 

 

Delivering the Presentation 
 

Included in this packet you will find some helpful information on presentations—how to 

organize your presentation, and some useful tips to help ensure that your Senior Project 

presentation is everything you would like it to be. NOTE:  Your “audience” for the 

presentation may include a scheduled advisement class of up to 25 underclass students, 

and invited guests. Any “special requests” to present in an alternate location or to avoid 

a specific date MUST be approved by the Senior Project Coordinator well in advance. 
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 Exemplary 5 Advanced 4 Proficient 3 Developing 2 Limited 1 Deficient 0 SCORE 

S
T
R

U
C

T
U

R
E
 

 
Introduction is 
compelling & 
purposeful 
 
Organization & 
development are 
exemplary 
 
Depth of research is 
obvious 
 
Provides extremely 
reflective closure 

 
Introduction is 
purposeful 
 
 
Body is organized, 
developed and well-
supported 
 
Quality of research is 
apparent 
 
Closure is reflective 

 
Introduction treats 
purpose in a cursory 
manner 
 
Organization is 
discernible but loose 
 
 
Some research is 
evident 
 
Closure is adequate 

 
Introduction is 
irrelevant or too brief 
 
 
Body is undeveloped 
and/or poorly 
supported 
 
Research is dubious, 
flawed or glossed over 
 
Conclusion is 
insubstantial 

 
Introduction is 
missing 
 
 
Body is incoherent 
 
 
 
Little to no research 
is evident 
 
Conclusion is 
missing 

 
Did not present—no 
basis for judgment 
 
 
Did not present—no 
basis for judgment 
 
 
Did not present—no 
basis for judgment 
 
Did not present—no 
basis for judgment 
 

 

C
O

V
E
R

A
G

E
 

 
States passion explicitly 
 
 
Defends rationale & 
explains process with 
exceptional clarity 
 
 
Indicates exceptional 
breadth & depth and 
gives appropriate & 
complete information 
on project, process and 
product 
 
 
Connection between 
research & product is 
compelling 
 

 
States passion clearly 
 
 
Defends rationale & 
explains process in 
detail 
 
 
Indicates commendable 
breadth & depth and 
gives appropriate & 
complete information 
on project, process and 
product 
 
 
Connection between 
research & product is 
evident 

 
Passion is implied 
 
 
Defend rationale & 
explains adequately 
 
 
 
Indicates adequate 
breadth & depth and 
gives appropriate & 
complete information 
on project, process and 
product 
 
 
Connection between 
research & product is 
implied 

 
Passion is unclear 
 
 
Defense of rationale & 
explanation of process 
is limited 
 
 
Indicates limited 
breadth &/or depth 
and gives inappropriate 
&/or incomplete 
information on project, 
process and product 
 
 
Connection between 
research & product is 
unclear or limited 

 
Passion is missing 
 
 
Defense of rationale 
& explanation of 
process is unclear or 
missing 
 
Indicates little or no 
breadth & depth and 
gives inappropriate 
& incomplete 
information on 
project, process and 
product 
 
Research & product 
appear to be 
unrelated 

 
Did not present—no 
basis for judgment 
 
Did not present—no 
basis for judgment 
 
 
 
Did not present—no 
basis for judgment 
 
 
 
 
 
 
Did not present—no 
basis for judgment 
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             RATER’S INITIALS: __________________________________ TOTAL POINTS: ___________________ 

 Exemplary 5 Advanced 4 Proficient 3 Developing 2 Limited 1 Deficient 0 SCORE 

L
A

N
G

U
A

G
E
 

 
Diction is exceptional 
and captures the listener 
 
 
Grammar and usage are 
flawless 
 
 
Clarity is exceptional 
 
 
 
Tone reflects 
understanding of 
audience and 
surroundings as well as 
content 

 
Diction is precise and 
invites the listener 
 
 
Grammar and usage are 
nearly flawless 
 
 
Clarity is commendable 
 
 
 
Tone reflects sensitivity 
to the audience and 
surroundings as well as 
content 

 
Diction is adequate and 
holds the listener’s 
attention 
 
Grammar and usage 
contain multiple, but 
minor flaws 
 
Clarity is evident 
 
 
 
Tone reflects awareness 
of the audience and 
surroundings as well as 
content 

 
Diction is marginal and 
limits the listener’s 
attention 
 
Grammar and usage 
contain numerous 
and/or major flaws 
 
Clarity is inconsistent 
 
 
 
Tone reflects limited 
awareness of the 
audience and 
surroundings as well as 
content 
 

 
Diction is inadequate 
and distracts the 
listener’s attention 
 
Grammar and usage 
are inherently flawed 
 
 
Completely lacking 
clarity—confuses the 
listener 
 
Tone reflects apathy 
towards the audience 
and surroundings as 
well as content 

 
Did not present—no 
basis for judgment 
 
 
Did not present—no 
basis for judgment 
 
 
Did not present—no 
basis for judgment 
 
 
Did not present—no 
basis for judgment 
 

 

K
N

O
W

L
E
D

G
E
 O

F
 T

O
P

IC
 

 
Communicates superior 
knowledge of the topic 
 
 
Demonstrates ability to 
evaluate the results of 
the research 
 
 
Enhances audience 
understanding through 
anecdotal and academic 
evidence 

 
Communicates a 
thorough knowledge of 
the topic 
 
Demonstrates ability to 
synthesize the results of 
the research 
 
 
Complements audience 
understanding through 
anecdotal and academic 
evidence 

 
Communicates an 
adequate knowledge of 
the topic  
 
Demonstrates ability to 
analyze the results of the 
research 
 
 
Addresses audience 
understanding through 
anecdotal and academic 
evidence 

 
Communicates a 
limited knowledge of 
the topic 
 
Demonstrates ability to 
apply the results of the 
research 
 
 
Limits audience 
understanding through 
over-reliance on 
anecdotal and/or 
academic evidence 

 
Communicates little 
or no knowledge of 
the topic 
 
Demonstrates limited 
comprehension or 
ability to apply the 
results of the research 
 
Inhibits audience 
understanding by 
relying almost 
entirely on anecdotal 
evidence 
 

 
Did not present—no 
basis for judgment 
 
 
Did not present—no 
basis for judgment 
 
 
 
Did not present—no 
basis for judgment 
Did not present—no 
basis for judgment 
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 Exemplary 5 Advanced 4 Proficient 3 Developing 2 Limited 1 Deficient 0 SCORE 
V

O
C

A
L
 A

T
T
R

IB
U

T
E
S
 

 
Effortlessly adapts 
volume for emphasis, 
venue and 
understanding 
 
Routinely varies rate & 
pitch and enunciates 
distinctly 
 
 
Speech reflects passion 
& crystallizes audience 
understanding 
 

 
Adapts volume with 
general awareness of 
emphasis, venue and 
understanding 
 
Routinely varies rate 
&/or pitch and 
enunciates clearly 
 
 
Speech reflects interest 
and facilitates audience 
understanding 

 
Can be heard and 
understood most of the 
time 
 
 
Varies rate &/or pitch 
and enunciates most 
words clearly 
 
 
Speech reflects 
knowledge and 
complements audience 
understanding 

 
Volume indicates a lack 
of awareness and limits 
understanding 
 
 
Occasionally varies rate 
&/or pitch and 
enunciates 
inconsistently 
 
Speech reflects 
indifference and limits 
audience understanding 

 
Uses inappropriate 
volume that hinders 
understanding 
 
 
Rarely or never varies 
rate & pitch and fails 
to enunciate clearly 
 
 
Speech reflects 
contempt and hinders 
audience 
understanding 
 

 
Did not present—no 
basis for judgment 
 
 
 
Did not present—no 
basis for judgment 
 
 
 
Did not present—no 
basis for judgment 

 

P
O

IS
E
 

 
Speaker appears to be 
extremely comfortable 
and confident 
 
 
 
Recovers with grace 
from minor stumbles & 
mishaps 
 
 
Clearly enjoys sharing 
his/her experience—
embraces the audience 
 
 
Eye contact is direct and 
comprehensive 
 
 

 
Speaker is comfortable 
and confident most of 
the time 
 
 
 
Recovers from mistakes 
with relative ease 
 
 
 
Exhibits a pleasant 
demeanor—invites the 
audience 
 
 
Eye contact is direct and 
fairly comprehensive 

 
Speaker displays 
occasional discomfort or 
lack of confidence 
 
 
 
Recovers from mistakes 
with a minor degree of 
nervousness 
 
 
Exhibits a serious 
demeanor—accepts the 
audience 
 
 
Eye contact is direct and 
adequate 

 
Speaker displays 
frequent discomfort 
and/or lack of 
confidence 
 
 
Recovers from mistakes 
with a major degree of 
nervousness; regains 
focus 
 
Appears to be going 
through the motions—
tolerates the audience 
 
 
Eye contact is indirect 
and inconsistent 

 
Speaker is clearly 
uncomfortable and 
lacks confidence 
throughout the 
presentation 
 
Unable to recover 
from mistakes and 
easily loses focus as a 
result 
 
Clearly irritated by 
presenting—
disassociates from the 
audience 
 
Eye contact is 
minimal or non-
existent 

 
Did not present—no 
basis for judgment 
 
 
 
 
Did not present—no 
basis for judgment 
 
 
 
Did not present—no 
basis for judgment 
 
 
 
Did not present—no 
basis for judgment 
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 Exemplary 5 Advanced 4 Proficient 3 Developing 2 Limited 1 Deficient 0 SCORE 

T
IM

E
 M

A
N

A
G

E
M

E
N

T
 

 
Presentation is precisely 
planned 
 
 
Speaker has clearly 
rehearsed and precisely 
timed the presentation—
delivery is second nature 
 
All components of the 
presentation are well-
developed 
 
 

 
Presentation is well-
planned 
 
 
Speaker has rehearsed 
and timed the 
presentation—delivery is 
from memory 
 
All components of the 
presentation are 
adequately developed 

 
Presentation is 
adequately planned 
 
 
Speaker has rehearsed 
and timed adequately—
delivery is occasionally 
hesitant 
 
Most components of the 
presentation are 
adequately developed 

 
Presentation displays 
some evidence of 
planning 
 
Limited rehearsal and 
timed are evident—
delivery is labored 
 
 
Many components of 
the presentation are 
underdeveloped 

 
Presentation 
demonstrates little or 
no advanced planning 
 
Little or no rehearsal 
or timing is evident—
delivery is rambling 
& incomprehensible 
 
Most components of 
the presentation are 
underdeveloped and 
some are missing 
completely 
 

 
Did not present—no 
basis for judgment 
 
 
Did not present—no 
basis for judgment 
 
 
 
Did not present—no 
basis for judgment 

 

U
S
E
 O

F
 V

IS
U

A
L
 A

ID
E
S
  

Visuals punctuate speech 
and dramatize points 
 
 
 
Speaker is adept at using 
the chosen visuals 
 
 
 
Visuals are well-crafted 
and stimulating 
 
 
 

 
Visuals clarify speech 
and facilitate points 
 
 
 
Preparation & practice in 
using the chosen visuals 
is obvious 
 
 
Visuals are well-crafted 
and interesting 

 
Visuals complement 
speech and parallel 
points 
 
 
Preparation & practice in 
using the chosen visuals 
is generally apparent 
 
 
Visuals are 
appropriately-crafted 
and appropriate 

 
Visuals occasionally 
complement speech 
and/or parallel points 
 
 
Some preparation & 
practice in using the 
chosen visuals is 
evident 
 
Visuals are adequately-
crafted and generic 

 
Visuals rarely/never 
complement speech 
and are frequently 
unrelated to points 
 
Little or no advance 
preparation in using 
the chosen visuals is 
evident 
 
Visuals are poorly-
crafted and distracting 
or entirely non-
existent 

 
Did not present—no 
basis for judgment 
 
 
 
Did not present—no 
basis for judgment 
 
 
 
Did not present—no 
basis for judgment 
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Components of a Presentation 

A well-organized speech typically includes three clear parts:  an introduction, the body, 

and a conclusion: 

 

Introduction 
Be creative. This is your chance to gain your listener’s attention. Here are a number of 

techniques you can use to have a creative introduction or “Attention Getter”: 

 Tell a Story 

 Read a Quote 

 Ask Questions 

 Startle the Listeners with Statistics 

 Use Humor 

 Refer to the Occasion/Situation 

 Make a Personal Reference 

 Relate to the Audience’s Feelings 

 State Your Thesis Clearly 

 Use Figures of Speech 

 Identify with the Audience 

 Statement of Purpose 

 Make a Comparison/Contrast 

 Use a Rhetorical Question 
 

Body 
When developing the middle of your speech, there are a variety of patterns that you can 

use to organize the research and information. Some are: 

 Topical (Parts to the Whole) 

 Chronological (Develop a Timeline) 

 Spatial (Map ideas visually or literally with a visual aid) 

 Journalistic (Who, What, When, Where, Why, and How?) 
 

Conclusion 
When concluding a speech, provide a summary that recaps the main ideas of your 

speech. Following this, in a dramatic fashion, finalize your speech with a round-off 

concept similar to that used in the introduction. Some methods to conclude your speech 

are: 

 Quotation 

 Challenging the Audience 

 Offer a Utopian (perfect world) Vision 
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   Appropriate Dress: Business professional dress, shirt and tie,   
   suit, or skirt.  Adhere to the SHS dress code. 
 

Vocal Variety: Voice inflection, you are not monotone. Pacing your words (not 

 too quick, not too slow) and changing your volume can be used to make a point. 
 

How You Appear Comfortable During a Presentation: Show you have obvious practice 

(practice at least 5 times from beginning to end). Move naturally about the space when 

appropriate, your body language conveys confidence (little hand talking and you are standing 

straight, using good posture). 
 

Attitude is Professional: Proper dress, word choice is professional (no “you guys”), positive 

tone, and the audience must feel welcomed (greet the audience and thank them for their time). 
 

Time Management: 

 Your introduction is appropriate for the topic (catchy) and is long enough to give 

your audience a good sense of the focus of your project.  

 The body supports the project. This should be the longest piece. This 

should both show the research you have conducted and linked your 

research to your product. During the body, you have supplemental 

material that is ready to go. If you are using media, you should have a 

backup plan in case the technology fails. 

 Closing should be a round off (saying thank you without using those specific words). 

Your closing should sum up your experience, be reflective, and solid. 
 

Tone: Your word choice is appropriate for the audience (use words that are appropriate for 

adults). 
 

Defend Your Rationale: Explain why you chose your topic (that is the rationale). The 

audience needs to know why this is important to you and why you are so passionate about this 

topic. 
 

Defend your Process: In a short explanation, take the audience through how you learned about 

and researched your topic. 
 

Breadth: Look at your topic inside and out; look at the entire spectrum. 
 

Depth: Shows that you know this topic inside and out, more so than someone who just read an 

article about it. 
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Public Speaking: Gesture, Gesture, Gesture 

 

                             

   

Gesturing can make you feel more relaxed, reinforce your message 

to the audience, and make a presentation more interesting to watch. 

Rarely do you hear a dynamic speaker who sounds boring or stands 

still.  Use gestures sparingly and keep these points in mind: 
 

1. Keep gestures above the waistline.  Low gestures are hard to see 

and indicate a low demeanor. 

 

2. When not using your arms, drop them at your side.  If you feel 

your fingertips on your thighs, you will be OK. 

 

3. Avoid quick and jerky gestures…they will make you appear 

nervous.  Hold your gestures longer than you would in a normal 

conversation. 

 

4. Vary gestures – switch from hand-to-hand and other times use 

both or no hands. 

 

5. Keep hands open and your fingers together.  Avoid pointed 

fingers and fists that pose threatening messages. 
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•Organize your Presentation/Speech 

 

•Make and Maintain Appropriate Eye Contact 

 

•Make Sure to Practice Using Your Visual Aides 

  
•Know Your Material 

 

•Have a “back up” plan . . . what will you do if your technology fails? 

 

•Plan & Use Appropriate Body Language 

 

•Know Your Audience, and remember it throughout your presentation 

 

•Be Appropriate…Remember, it is a Formal Presentation 

 

•Exude Confidence…Without Cockiness 

 

•Use an Appropriate “Hook” to capture your audience’s attention 

 

•Use an Appropriate Round-Off 

 

•PRACTICE, PRACTICE, PRACTICE 

 

 

 

 

 

How to Prepare Your Notes: 
 

1. Write your notes on notecards in a large, easy-to-read format. 
 

2. Ideally, you should be able to present without notecards.  
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            Examples of Visuals: 

 

Visual Examples: 
 PowerPoint 

 Poster 

 Storyboard 

 Video 

 Overhead 

 Brochure 

 Newsletter 

 Graph 

 Chart 

 Model 

 Performance 

 Drawings 

 Portfolio 

 Web Page 

 Computer Program 

 

Visual Important Information: 

 

 Make sure that you have practiced with all of your technology (it is 

harder than it looks to run all visuals). 

 

 Check to be sure that your visuals work in the room you will be in for 

your presentation. Check to see how your visuals look on the screen or 

Smart Board (often different from your computer screen). 

 

 Make sure that you have a backup visual in case the media you are 

using fails. It is better to have a Plan B and not use it than not having a 

Plan B and needing it. Have a copy of any media on a flash drive for 

easy access. 
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Rule 1 
Do not put the entire script of your presentation in a PowerPoint slide. Use your slide to 

highlight the essence of your presentation. Use the “Notes Page” view to create & print 

personal speaker’s notes and practice from these. 
 

 

Rule 2 
Watch the colors you use. When designing a slide, consider how this would look to 

your audience. Use lighter colors against a darker background and vice-versa. 

 

 

Rule 3 
Use fonts that are large enough to see from the back of the room.  Use fonts that are 

readable for your audience. Less text is better. Images are preferred. 

 

 

Rule 4 
Manage the use of background or “white space.” Follow the “Rule of 3” . . . use no 

more than three objects per slide—not too small, not too big! 

 

 

Rule 5 
Give all of your slides a consistent look throughout the presentation. You may achieve 

this with pictures, design layouts, color, etc. Timed slide transitions will help you stay 

on time and add interest to your PowerPoint presentation—but be careful! Timed 

transitions require a great deal of practice in advance. 
 

 

Rule 6 
Do not use too many gadgets to cover up the lack of content in a presentation. Do not 

get carried away using the special features (content change noises or “fly-in’s) that 

PowerPoint offers. 

Rules for Using PowerPoint 

for Presentations 
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Petition to Advisory Council 

REQUEST TO CHANGE TOPIC/PRODUCT OR FOR AN EXTENSION OF TIME 

 

 

Student Name:    
 

Monitor’s Name:    
 

Date of Submission:    
 

Please discuss this option with your SP Advisor and the SP Coordinator prior to submitting a word- 

processed letter of appeal that specifies your reasons for seeking either a time extension or a 

topic/product modification.  Attached all supporting documentation. A personal appearance 

before the Senior Project Advisory Council is required. 
 

TOPIC CHANGE DEADLINETo be determined by advisor             

PRODUCT CHANGE DEADLINETo be determined by advisor 

 

Mandatory requirements for submission of appeal: 

 

1. Discuss the reasons for requesting a change with your SP Advisor and the SP Coordinator. 

2. Complete this Petition to Advisory Council form. 

3. Attach the Letter of Appeal, with a Parent/Guardian signature on the bottom. 

4. Appeals must be submitted to the Senior Project Coordinator by 2PM on the deadline dates 

for petitions listed above. 

 

Applicant’s Signature: _   
 

 
 

 

 

 

For Office Use Only: 
 

Date Received:    [  ] Request Denied 

[  ] Request Approved 
 

Senior Project Advisory Council Comments: 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

Date: 
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PARENT/GUARDIAN CONSENT FORM 

 

As the parent or guardian of , who is enrolled as a 

senior in the Spencerport Central School District, I am aware that the Senior Project is conducted as an 

independent project that reflects my son’s/daughter’s/ward’s personal interests. 

 

My son’s/daughter’s/ward’s approved topic:    
 

My son’s/daughter’s/ward’s approved product:    
 

My son/daughter/ward estimates that completing this product will involve a cost of approximately 

$ , and this is a reasonable expense (personal expenses are NOT a requirement). 

 

I fully understand that the selection of the product component is a decision made independently of the 

staff and administration of the Spencerport Central School District.  All consequences of the product 

choice, production, or experience – unless otherwise stated – rest solely with me and my 

son/daughter/ward. 
 

   has my permission to complete this product. 

 

I hereby release the school, the school district and its employees from all claims arising from financial 

obligation incurred, or damage, injury, or accident suffered while my son/daughter/ward participates in 

creating the product component that he/she has chosen.  I also realize the research and the product must 

represent a “learning stretch” – something that my son/daughter/ward has NOT done before. 

 

Finally, both my son/daughter/ward and I understand that plagiarism is using another author’s words 

or ideas without giving credit.  I am aware that if my son/daughter/ward plagiarizes any part of the 

research paper, he/she will receive a ZERO on the entire paper, representing 30% of the Senior 

Project Grade.  I also understand that the product is to be created by the student. The mentors, 

parents, and/or other individuals may provide guidance and suggestions, but may not assist directly in 

the creation of the product. 

 

Signature of Parent/Guardian:    
 

Date:    
 

Home Phone:    
 

Work Phone:    
 

Email Address (please print clearly):    
 

Student Signature:    

 

NOTE:  This form must be completed and submitted to the Senior Project Coordinator within one 

week after LOI is approved! You will receive 1 process point for doing so. 
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MENTOR INFORMATION & AGREEMENT FORM 
(To be completed by the student and returned to the Senior Project Coordinator) 

Student Name: _________________________________________________________ 

Mentor Name:                                                                                                                     

Type of Business: ______________________________________________________ 

Credentials:                                                                                    

Address: ______________________________________________________________ 
Telephone Numbers: 
                                           Office:   ____________________________________ 
                                                       Home:   ____________________________________ 
                                            Cell:  ____________________________________ 
                                               Fax:  ____________________________________  
                                             Email: __________________________________ __  

Best times to be contacted:    

 
 

 

MENTOR AGREEMENT TO SERVE 
(To be signed and completed by mentor) 

 

I agree to serve as a Senior Project Mentor to .  I will advise 

and assist—in the capacity of a “technical advisor” --with his/her Senior Project Product plans to: 

  . 
 

Mentor Signature:    Date:    

 
 

 

PARENT APPROVAL OF MENTOR 
(To be signed and completed by parent/guardian) 

 
I am aware that will be serving as a Senior 

Project Mentor for .  I understand that meetings 

between them will be scheduled at mutually agreeable times/places (subject to my approval) and agree 

to accept full responsibility for adequate supervision of the mentor/mentee relationship.  I further agree 

to hold the Spencerport Central School District harmless with regard to any injuries/damages arising 

from this relationship. 
 

 
  

Parent/Guardian Signature Date 

 

 

 

 
 

NOTE: This form may be completed & submitted at any time during the project. The use of a Mentor 

(technical advisor) is optional—but STRONGLY RECOMMENDED.   
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SENIOR PROJECT PRESENTATIONS 

Scheduling Survey 

 
You are almost ready to begin preparations for your Senior Project presentation. The 

presentation is limited in time to 10 minutes. However, the content of your presentation will vary 

greatly depending upon the nature of your “product”. Some will be performance-based and require a 

specific location.  Others will require special equipment.  

 

Your responses to this survey will help the Senior Project Coordinator schedule your 

presentation for an appropriate time and place with access to the necessary equipment. We will try our 

best to schedule presentations during the Advisement or Activity Period. Please note, however, that 

the availability of the Senior Project Advisory Council members who will grade your presentation and 

your special equipment/facility needs or other extenuating circumstances MAY require that your 

presentation be delivered at a time outside the regular school day. 
 

Please complete and return this survey to your Advisor when instructed to do so. 
 

 

 

    STUDENT NAME                                                                                                                            
 

SP ADVISOR     
 

NOTE: ALL PRESENTATIONS WILL BE SCHEDULED IN A REGULAR 

CLASSROOM SETTING—ALL LOCATIONS WILL BE EQUIPPED WITH 

COMPUTER, INTERNET, PROJECTOR AND PROJECTION SCREEN. 
 

[ ] I will be out of school and unable to present due to a confirmed educational day (field trip, 

  
college visit, etc.) on the following date(s):     

[ ] I will be out of school and unable to present due to a scheduled family event (wedding, 

  
graduation, etc.) on the following date(s):    

[ ] I am taking one or more AP Exams on the following date(s):     

 

SPECIAL REQUEST: 
 

 

 

NOTE:  If you believe that your presentation REQUIRES a location other than a traditional classroom 

setting, then you MUST schedule an appointment with the SP Coordinator (Room 128) at least three 

weeks prior to your presentation.  Student presenters are responsible for providing or making 

arrangements for any equipment required for their specific presentation beyond that which is already 

provided. 
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Name   Date    

 

PAPER SELF-EVALUATION 
 

 
 

1. What is the strongest & weakest parts of your paper?  Why do you believe this? 

 

 

 

 

 

 

 

2. What aspect of research/writing presented the most difficulty? 

 

 

 

 

 

3. If you had to write the paper over again, what would you do differently (regarding the 

writing process, not time management issues)? 

 

 

 

 

 

4. Upon graduation, you will be moving on to college, trade school, military service, or 

the workplace. What did you learn from the research paper process that will benefit 

you in your post-secondary, college/career path? 

 

 

 

 

 

On my honor, to the best of my knowledge, all of the information above is accurate 

and true. 
 

  _  _ 
Student Signature Date 

Please submit the Paper Self-Evaluation to the Senior Project 

Coordinator with your final research paper. 
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Name   Date    

 

PRODUCT SELF-EVALUATION FORM 

 
 

1. Please summarize at least three major things that you learned while working on 

this project? 

 

 

 

 

 

 

 

2. In life, things seldom go as planned. What problems did you encounter in 

creating this product? How did you overcome them? 

 

 

 

 

 

 

 

3. Did your product turn out as you had planned?  If not, why not? 

 

 

 

 

 

 

 

4. What would you do differently, if you could start all over? 

Please submit the Product Self-Evaluation & final Product Time Log 

to your Senior Project Advisor at your scheduled presentation. 
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5. What is the most important skill you have acquired during the product phase? 

 

 

 

 

 

 

 

 

6. What did you learn about yourself while completing this product? 

 

 

 

 

 

 

 

7. Life is all about reflection. With that said, reflect upon the quality of your efforts 

to make this product the very best it could be. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

On my honor, to the best of my knowledge, all of the information above is accurate 

and true. 
 

  _  _ 
Student Signature Date 

60 



  

 

 

SENIOR PROJECT “PRODUCT” TIMELOG 

(All hours MUST be verified by an appropriate adult signature!) 

NOTE: Your time should be logged in 15-minute intervals. (EX: 140 minutes = 2 ¼ hours) 

 

DATE ACTIVITY TIME TTL HRS VERIFIED 

 

   

IN: 

OUT: 

  

   

IN: 

OUT: 

  

   

IN: 

OUT: 

  

   

IN: 

OUT: 

  

   

IN: 

OUT: 

  

   

IN: 

OUT: 

  

   

IN: 

OUT: 

  

 

STUDENT    PRODUCT    

 

NOTE: This form is also available online at 

www.spencerportschools.org 
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Name   Date    

 

PRESENTATION SELF-EVALUATION FORM 

 
 

1. Public speaking is a common fear in society. How did you overcome that fear in order to 

present your Senior Project? 

 

 

 

 

2. As you have learned, the introduction to your presentation is extremely important in getting the 

audience’s attention.  Explain the process you went through in coming up with a dynamic 

introduction to your presentation. 

 

 

 

 

 

 

3. Did your presentation turn out as you had planned?  If not, why? 

 

 

 

 

 

4. What would you do differently, if you could present again? 

 

 

 

 

 

5. How do you think your presentation experience with the Senior Project will benefit you in your 

post-secondary, college/career path? 

 

 

 

 

 

 

 

On my honor, to the best of my knowledge, all of the information above is accurate and true. 
 

                       
Student Signature Date 

 

 

Please submit the Presentation Self-Evaluation 

within one week of your presentation. 
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NOTICE OF INADEQUATE PROGRESS 

 
Student Name: Date:    

 

I have met with the Senior Project Coordinator and understand that I am falling short in meeting the 

expectations for my Senior Project.  I understand that support systems are available to help me 

complete the required tasks for the project.  I will work to the best of my ability to meet the 

expectations of this project as outlined in the Senior Project Handbook. 

 

I understand that I have the support of: 

 

1. My advisor 

2. My mentor (if applicable) 

3. The general teaching staff 

4. National Honor Society tutors 

5. The Senior Project Advisory Council 

 

I understand that I have to meet the required due dates as stated in the Senior Project Handbook. 

 

I understand that the following items have not been submitted and I will work to the best of my ability 

to meet these and the remaining expectations for the Senior Project. 

 

Expectations have not been met on the following checked items: 
 

 Letter of Intent 

 Parental Consent Form 

 Topical Outline/Works Cited 

 Rough  Draft of Research Paper 

 Final Research Paper 

 Presentation Appointment 

 Product 

 Presentation 

 Self-Evaluation 

 

 

Student Signature:     
 

Date:    

 

Parent/Guardian:     Date:    

 

 

Senior Project Coordinator:     Date:   

Copy for student, Copy for Senior Project Advisory Consideration, Copy for Parent 
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 Senior Project Contact Information 

 
 
 
 
 
 

 
Senior Project Coordinator: Douglas Hanson 
Direct Line Contact: (585) 349-5234 
Department Aide: (585) 349-5219 
Email:  dhanson@spencerportschools.org 
 
Senior Project Resource Center:  High School Room 128 
 
Senior Class Administrator: Timothy O’Connor (585) 349-5211 
 
 
 
 
   

 

        
 

Spencerport High School 
 
E.J. Wilson Building  
2707 Spencerport Road  
Spencerport, NY 14559 
 

Phone: (585) 349-5200 
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